GUIDELINES FOR COMPLETING THE ADVANCE NOTICE FORM: 

Web-based, completion of the Advance Notice form is joint effort involving the Scientist(s) and Division Administrator. (Specifics for completing the form are worked out within each division.) Not only does the form provide a basis for internal review, the form and attachments are later reviewed by both NSF and the University Relations Subcommittee as part of a bi-annual review process. This process provides an opportunity for several members of the university community to provide feedback to NSF, and UCAR and NCAR Management on how NCAR’s proposal process is working, particularly with regard to benefit to the university community and unfair competition with that community. 

It is important to note that the URC reviewers do not have full copies of the proposal, just the Advance Notice and attachments. In addition, the subcommittee is limited to 3 people, so all disciplines are not represented. Therefore the responses to the criteria need to be very clear, providing sufficient explanation as to why an activity is appropriate and explaining clearly how it supports the community and specifically how university researchers may be involved in that activity. 

The form is divided into 7 areas: 

Description: Includes title, abstract, URL or Announcement number, and proposal type 

Investigator: Includes names of NCAR PI(s) and NCAR and community Co-I(s) and Collaborators. 

Universities: Names of collaborating universities 

Dates: Proposal Due date as well as anticipated period of performance 

Funding: Fund Source and anticipated funding level 

Needs: Identification of computing or observational facility needs as well as anticipated space, contractual and subaward needs 

Justification: Includes the Divisions response to the five Criteria for proposals 
  
 

Description 

The purpose of this form is to provide ADVANCE information, provide the anticipated title and abstract; some change is anticipated. 

Title 

The current system will not accept lengthy titles. Use an abbreviated title and place the full title within the Abstract window. The system also has difficulty with punctuation marks and symbols in the title and it is easiest to leave these items out. Title is one of the required fields on the form. 

Abstract 

If the project is for participation in a larger proposal, you should provide a brief abstract for the entire effort and a second paragraph or section that explains specifically what NCAR’s role in the project will be. (In this case it is the NCAR portion that will be evaluated and approved.) 

URL/Announcement 

If the proposed project is in response to a specific announcement, please provide this information. Reference to this ensures better assistance and helps eliminate problems with submission and award. 

Proposal Types Include: 

PO Under $100K Intended for under $100K items that are not really proposals but need a number as a placeholder for tracking 

Non-NSF Under $100K Intended for under $100K proposals 

Non-NSF Over $100K Intended for any proposal or funding request >$100K 

NSF Special Intended for any proposal or funding request to NSF, regardless of amount 

ATD Facility Use Intended to identify proposals that are strictly for use of ATD Facilities (OFAP/FAC type requests) 

Machine Shop Intended for Under $100K requests from Universities 

Heads Up, No $ Intended only for cases where the Division and B&P determines information regarding a non-funded effort is needed. 
  
 

(There is some overlap between the different under $100K types. At the time these labels were created these types were treated differently so a distinction was necessary, but currently, they are all treated in a similar manner so the type selected is not critical.) 

Investigator 

For all persons listed, we need only the person’s name, (NCAR Division for NCAR staff) and institution. 

PI 

Current and Pending support information is needed for all NCAR persons listed in this section, so if this is an NCAR effort, list only those persons that are officially listed as PI’s on the proposal or, if it is part of a larger effort, list only the NCAR PI or NCAR staff person taking the lead. 

Co-investigator 

List all persons both within and outside NCAR who are officially listed as Co-Investigators on this project. 

Collaborators 

Collaborators are defined as persons with a role in the project but not officially as PI’s, Co-PI’s or Co-I’s. These persons are currently listed on the form with the Co-investigators. (A new area will be added to the form specifically for collaborators.) 
  
  Universities 

This page provides a drop-down list of UCAR members and affiliates from which you select collaborating institutions. Currently you must select "Other Foreign" or "Other US" for institutions that are not members or affiliates. 
  
  Dates 

This page includes drop down lists for entering the anticipated due date, and beginning and end dates for the period of performance. Enter your best estimate of these dates when completing the form; we do anticipate some changes. The due date is one of the required fields on the form. 
  
  Funding 

Select the appropriate name(s) from the dropdown list of fundsources and list the total anticipated funding to be requested. To indicate cosponsorship, select "NSF/NCAR Cosponsorship" from the list. 
  
  

Needs 

This page identifies anticipated needs to provide a heads up for ATD, SCD, HR, FSS or UCAR Contracts for items such as facility use, including machine shop time, supercomputing resources, particularly new GAUs outside the regular allocation, and additional staffing or space needs. It also indicates special purchasing or subaward needs. The purpose is to identify those out-of-the ordinary needs and just provide a heads-up. 
  
  Justification 

This section is the most important part of the form. It includes the five Criteria used by UCAR to determine if an activity is appropriate. In replying to these criteria it is important to keep in mind that this information is not only used within the Division and NCAR. It responds to specific NSF concerns and it is also provided to the University Relations Committee for their review of NCAR proposals. It is important for responses to be as clear and explanatory as possible. Help links are provided with each Criterion under the "i " for information that list example responses. 

Five Criteria

The first two criteria must be met in all cases. 
1. Explain why the proposed activity is appropriate for the National Center and supports the mission of NCAR. This means that it must support the research, facilities, education and/or leadership objectives of NCAR and be supportive of and complementary to the university atmospheric and related scientific community. Describe reasons for seeking outside funds. 

2. Explain why the activity does not compete unfairly with the universities. An example of unfair competition would be a proposal that takes advantage of NCAR's facilities in a way that is not available, at NCAR or elsewhere, to the typical university investigator. 
  
 At least one of the next two criteria must be met in all cases. 

3. Explain how the proposed activity would involve significant and meaningful collaboration involving NCAR and university colleagues, and/or provide direct support for students, visitors, education-related activities or community workshops. (If the proposed activity does not involve collaboration with universities, explain why not.) 

4. Explain how the activity would contribute to the development or support of community facilities, community models, or other community projects such as field programs, and as such has a demonstrable benefit to the community. 
  
 The last criterion must be met in all cases to specifically indicate fit with the NSF-sponsored program and to justify any cosponsorship. 

5. Explain how the activity would support and enhance the regular NSF-sponsored NCAR program, thereby leveraging regular NSF resources. Describe the impact the activity will have on the NSF-sponsored program and on SCD computing or ATD observational facilities. Describe and justify any NSF cosponsorship and be specific about cosponsorship of facilities. Remember, incremental facility use, specific to the proposal, will be charged to the funding source unless the proposed activity directly supports an ATM area of interest and ATM approves full or partial cosponsorship. 

